
PROCESS OF INVESTIGATION OF  
EMPLOYEE HARASSMENT OR DISCRIMINATION IN EMPLOYMENT 

 
Confidentiality Rule: Do not delegate calling to anyone else. Do not leave messages that are detailed. Mark all 

information regarding this matter CONFIDENTIAL. 
 

 
STEP I  

Principal or  
Direct Supervisor 

Fill Out 
Title IX 

Grievance 
Request 

 

 
STEP II  

Director, Human 
Resource Services 

Appeal 
 
 
 

 

 
STEP III  
Associate 

Superintendent, Human 
Resource Services 

     
1. Complaint (Form or 

Verbal Complaint Put 
Into Writing by Principal/ 
Direct Supervisor) 

 1. Appropriate Human 
Resource Services 
Director to Investigate 
and Document 

 1. Investigate and Confer 
With Superintendent, 
Legal Counsel, and 
Employee Relations 

     
2. Principal or Direct 

Supervisor to Investigate 
and Document 

 2. Make Finding and 
Recommendation to 
Resolve 

 2. Make Finding and 
Proposed Resolution 

     
3. Make Finding and 

Recommendation to 
Resolve 

 3. Written Finding to be 
Kept in Human Resource 
Services Office; cc: to 
Associate Superintendent, 
Human Resource 
Services 

 3. Make Recommendation 
to Superintendent and 
Board of Education if 
Necessary 

     
4. 

to be Kept at Site; cc: to 
Human Resource 
Services Office Within 
10 Days 
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Copy of Written Finding 

 


