PROCESS OF INVESTIGATION OF

EMPLOYEE HARASSMENT OR DISCRIMINATION IN EMPLOYMENT

W

1. Complaint (Form or
Verbal Complaint Put
Into Writing by Principal/
Direct Supervisor)

W

2. Principal or Direct
Supervisor to Investigate
and Document

W

3. Make Finding and
Recommendation to

4. Copy of Written Finding
to be Kept at Site; cc: to
Human Resource
Services Office Within
10 Days

Fill Out

>

W

. Appropriate Human

Resource Services
Director to Investigate
and Document

W

. Make Finding and

Recommendation to
Resolve

W

. Written Finding to be

Kept in Human Resource

STEP I : STEP 1l STEP Il
. Title IX _ _
Principal or Grievance Director, Human Associate
Direct Supervisor Request Resource Services Superintendent, Human

Resource Services

W

1. Investigate and Confer

With Superintendent,
Legal Counsel, and
Employee Relations

W

2. Make Finding and

Proposed Resolution

4

3. Make Recommendation

to Superintendent and

Resolve Services Office; cc: to Board of Education if
Associate Superintendent, Necessary
Human Resource
Services
W

Title IX (Revised 07-27-09)




